Risk Assessment

	NAME OF TRIP SUPERVISOR

	STATUS
 (e.g., volunteer teacher)
	EMAIL

	MOBILE NUMBER
	ADDRESS

	
	
	
	
	

	DATE OF TRIP
	DESTINATION/PURPOSE OF TRIP
	CONTACT PHONE NUMBER DURING TRIP

	
	
	

	SECONDARY  CONTACT IN CASE OF EMERGENCY 

	Name and phone number:



	LIST OF INDIVIDUALS ON TRIP 

	Names and Emergency phone numbers:



	Hazard 
	Potential Risk
	Who Might be Harmed e.g. staff, children, certain groups
	Control Measures
	Residual Risk After controls are implemented, (Remote to Very Likely scale)

	Travel during trip

	Accidents causing injury, individuals getting lost


	Pupils and staff. 
	· Brief group on itinerary and schedule

· Ensure adequate staff/student ratio. At least two teachers should accompany pupils to the playground for breaktime.
· Supervision on pavements, roads and especially crossing of any  fast roads is pre‐planned. 

· Pupils are briefed about hazards and behaviour required. 
· Check whether any participants have special health/access requirements

· Carry mobile phones

· Have emergency telephone numbers available
· Head counts by leaders particularly at arrival/departure points,  and when separating and reforming groups. 

	Low

	Pupil lost or 

separated from group
	Accidents causing injury, individuals getting lost
	Pupils
	· Ensure supervising volunteers understand their roles. 

· Ensure adequate staff/student ratio

· Plan and use suitable group control measures (for example,  buddy systems, large groups split in small groups each with  named leaders, identification system).

· Discuss itinerary and arrangements with pupils.  

· Briefing to all on what to do if separated from group.  

· Head counts by leaders particularly at arrival/departure points,  and when separating and reforming groups. 
	Low

	Illness or injury
	Illness, injury
	Pupils and Staff
	· 1st aid cover and equipment accessible and appropriate

· Leaders know how to call emergency services. 

· Pupils and parents are reminded to bring individual medication  and this is securely kept.

· First aid and travel sickness equipment carried. 

· Mobile phones carried

· Emergency contacts arranged 
	Low

	Special needs of  specific pupils –  medical,  behavioural,  educational. 
	Illness, injury
	Pupils
	· Obtain information from parents 

· Make necessary arrangements for individual pupils including  individual risk assessment and additional supervision if necessary. 
All teachers/volunteers  should be made aware of any child with specific needs and any appropriate requirements in the medical/ care plan
	Low

	Local issues:

Location near Synagogue (potential target for anti Semitism)
Crime


	Personal danger, inconvenience or discomfort

Accident or assault causing injury


	Pupils and staff. 
	· Follow any security guidance issued by BWPJC (in particular, not congregating outside the entrance to Synagogue, and withdrawing children if any suspicious  or threatening activity arises)
· Keep group together on trip as far as possible


	Medium

	Weather conditions


	Risk of dehydration/hypothermia, sunburn


	Pupils and staff. 
	Keep group informed of what the trip will entail and advise participants to come suitably dressed/equipped

	Low

	Leader’s own  children. 

	Injury
	Pupils, other  children, staff.
	If staff /volunteers’ families join group, pupil supervision  must not be compromised.   Consider separate supervision arrangements. 
	Low

	Third party provision:

Provision does  not meet  safety standards/  best practice.
	Injury
	Pupils, other  children, staff.
	Where another organisation or business is providing equipment or supervision, evidence will be required of an appropriate level of safety standards certification
For example:

· Qualified supervision
· Appropriate safety certification
· Instruction/monitoring of use of equipment  
· Appropriate clothing and equipment in compliance with safety requirements

	Low

	Further hazards

(Please consider any further hazards applicable to your trip.)


	
	
	
	


Signature: 








Name:











Date: 


(please print) 

This form should be copied to the Head of Cheder
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